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ITPABUJIA

Bayrpennero Tpyaosoro pacnopsiaka AHO «CuoAHK»
1.06mmue monoxeHust

1.1 IlpaBuna BHyTpeHHero TpynoBoro pacmnopsaka ([IBTP) umerorT mensio
CIIOCOOCTBOBATh  YKPEIUICHHIO  TPYAOBOH  IOUCLUIUIAHEI, PaLHOHAIEHOMY
HCIIOJIb30BaHUIO pabodero BpPeMEHH, JOCTIDKEHHIO BBICOKOTO KadecTBa palor,
NIOBBIIICHUIO IIPOU3BOAMTENBLHOCTH TpyJa M BOCHUTAHUIO y pPaGOTHHKOB
OTBETCTBEHHOCTH 3a pe3yibTaThl padboTel AHO « Cu6THK».

1.2 Hacrosmue IlpaBuna BHYTpEeHHEro TpPYZOBOIO pacloOpsAKa SBISIOTCS
JIOKaJIbHBIM HOPMATHUBHBIM aKTOM.

1.3 Hacrosmue IlpaBuia o6s3aTenbHBl IS BBIMIOJIHEHHS BCEMH pabOTHHKaMHU
AHO «Cu6HHX)».

1.4 Tlpu npueme Ha pabory ammuuuctpauus AHO «Cu6HUHX» o6s3aHa
03HaKoMHUTh paboTHuKa ¢ [IBTP mox pocnucs.

2. Ilopsinok npuema Ha padorty

2.1 Ilpuem nHa pabory B AHO «Cu6MHXX» mnpou3BOJUTCS IOCPEACTBOM
3aKIIIOYEHHs TpyAoBOro morosopa. I[IpaBo mnoamucaHuss TpPyAOBOTO IOrOBOpa
npuHaanexutr pykoBoguremo AHO  «CubWHX». Tpymosoit morosop
3aK/II0YaeTCd B NHUCHMEHHOW (opMe M COCTaBiIeTCS B ABYX SK3EMIUIIpax IO
OJHOMY AJIs KaXk[1oit u3 cTropoH: pabotauka u AHO «Cu6HX».

2.2 Ilpuem Ha paboTy oGOpMIISETCS IPUKA30M IO JHYHOMY COCTaBY, KOTOPBIi
00BsBIsAETCS PAabOOTHUKY IIOX POCIHCHh B TPEXAHEBHBIM CPOK CO OHA Hadaja
paboTEL.



23 Ilpm npueme Ha paboTy paGoTHHUK 0O0sf3aH MPEXBSIBUTH CIEAYIOIIHE
IOKYMEHTBHI:

- TPYZOBask KHHXKKA;
- IOKyMeHT 00 00pa3zoBaHUM, KBaTH(PUKAIUK, HATUYUHU CIIEHHAATBHBIX 3HAHMIA,

- JOKYMEHTHl BOHMHCKOTO YydeTa — JJIi BOCHHOOOS3aHHBIX JIMII, TMOMJICKAIIMX
IIPU3BIBY HA BOCHHYIO CITYXKOY;

- IaCIOPT;

= CTanOBOC CBHUAECTECIIBCTBO TI'OCYAAPCTBCHHOI'0 IICHCHOHHOI'O CTpaxOBaHH
(CHUJIC).

24 B ocoObix ciaydasx OpraHud3alus HMMEET IpaBO 3alpOCHTh y paboOTHHKA
CIIeTyIOIIHe JOKyMEHTHI:

- CBUIETENLCTBO O rocTaHoBke Ha ydeT B UOHC (MHH);
- cnpaska 1o ¢popme HIIDJI-2 ¢ mpeapiaymero Mecta paGoThI;
- CIIpaBKa 0 3apIliaTe 3a IpeJbIayIye Ba roja s Mocoous;

- CIpaBKa B COOTBETCTBHH C IpukazoM MuH3zapaBcoupa3sutus Poccum ot
17.01.2011 Ne 4u

- CBUJIETEILCTBO O POXKIECHUH JETEH.

2.5 Ilpu mnocTymineHHHM COTpyJHHUKA Ha paboTy HIM IepeBoje ero B
YCTaHOBJICHHOM IOPSIAKE Ha Apyrylo paboTy paboTomaTens o0s3aH:

- O3HaKOMHUTh €ro C IOPY4YeHHOH paboToH, YCIOBHSAMH M OIUIATOM Tpy[a,
Pa3bICHUTH COTPYAHUKY €ro mpasa u 00S3aHHOCTH;

- O3HaKOMHTb C HaCTOALIUMHU HpaBHJIaMPI H JPYruMH JIOKaJIBHBIMHU
HOPMATUBHBIMH aKTaMH,

- IIPOBECTH HHCTPYKTaXX II0 TEXHHUKE 6630HaCHOCTH, HpOHSBOI[CTBCHHOfI
CaHUTapHH,

- NPOTHBOIIOXAPHON OXpaHe W JPYI'MM IpaBWIaM OXpaHbl OXpaHbl TPyAa M IO
00513aHHOCTH COXpaHEHHs CBEAEHHI, COCTABIAIOIIUX KOMMEPUYECKYIO TaMHYy
OpraHu3alid, ¥ OTBETCTBEHHOCTH 32 €€ pa3rjallieHHe WIX Iepefady JIpyruM
JHULIAM.



2.6 IIpu npueme Ha paboTy paGOTHUKY MOXXET ObITh YCTAHOBIIEH UCIIBLITATEIHHEIH
CPOK C LIEJIBIO IIPOBEPKH COOTBETCTBUS PabOTHUKA IIOPYYEHHO# paboTe:

- U1 PSLIOBBIX paOOTHHKOB — Ha CPOK He Oosiee 3 MecsIeB;

- I pyKOBOAMTENEH KOMIIAHUU U UX 3aMECTUTENIeH, IIaBHBIX OyXrajiTepoB M MX
3amectuTeneii — Ha cpok mo 6 wMecsaueB (ct. 70 TK P®). Vcnosue 00
ACTIBITaTENIbHOM CPOKE YKa3bIBaeTCs B TPYJOBOM JOTrOBOPE M IPHKa3e O IpUeMe
Ha paboTy.

2.7 WcuslTaTeNnbHBIA CPOK HE yCTaHaBIMBaeTca A ciaepyromux jun (cr.70 TK
P®):

- IPUHATBIX Ha paboTy B mHoOpsake mnepeBoaa (BHYTPEHHETO WM OT APYroro
paboTomarens, MPUITIAIEHHBIX IO COIIACOBAHUIO MEXIy paboToHaTe s IMK);

- GepeMeHHEBIX KEHIIHH,
- He IOCTHTIINX BO3pacTa BOCEMHA/IIATH JIET;

- OKOHYMBIIMX 00pa3oBaTeNbHbIE YUPEXKICHHS HAYaIbHOIO, CPEAHEr0 U BHICIIETO
Ipo¢eCCUOHAIBHOr0 00pa30BaHUSA M BIEpPBbIe IOCTYMAIOMIMX Ha paboTy IO
TIOJIy4EeHHOH CIIeUaIbHOCTH;

- N30paHHBIX Ha BEIOOPHYIO HOJDKHOCTD Ha OILIAaYMBaEMYI0 paboTy.

2.8 B nmepwoxmy WCHBITATENILHOTO CpOKa Ha pPaOOTHUKOB  IIOJHOCTBIO
pacnpoctpansiercs Tpynosoit kogekc PO (ct. 70 TK P®).

[Ipu HEYOBIETBOPUTEIEHOM pe3yJIbTaTe HCIBITAHUS paboTojarenh UMEeT MPaBo
IO HCTEYEHHS €ro CpoKa pacTOpPrHyThb TPYHOBOW JOTOBOp C pPabOTHHKOM,
IPeAyNpEaUB €r0 B MUCHMEHHOH (opMe He M03HEe, YeM 3a TPH JHS C YKa3aHUEM
NPUYMH, TOCIYXXUBIIUX JUIS OTOr0 OCHOBaHMEM. Pemenuwe paboromarens
pabOTHUK UMeeT NpaBo 00KaIOBATh B CYyAeOHOM MOPSIKE.

Ecnu B nepuoj ucneiTanus pabOTHUK MPHAET K BHIBOAY, YTO NPEAJIOKEHHAS eMy
paboTa He sABIAeTCA IUIS HEro IMONXOAAMIEH, TO OH MMeEeT IpaBO PacTOPTrHYTh
TPYAOBOA JOroBOp IO COOCTBEHHOMY JKENaHUIO, IpeAylpeaAuB 00 OSTOM
paboTronaTens B MUCBMEHHON (GopMe 3a TpH JHS.

2.9 IlpekpameHne TpyAOBOIO OOTOBOpPa MOXET HMETh MECTO TOJIBKO IO
OCHOBaHHUSM, IIPENYCMOTPEHHBIM TPYAOBBIM 3aKOHOAATENLCTBOM. PaboTHMK
MMeeT MPaBO PAaCTOPTHYTH TPYAOBOM XOTOBOP, 3aKIIFOYECHHBIA HA HEOTPEEICHHBIH
CPOK, MHCBMEHHO IpemynpenuB o0 3Tom paboromartens 3a ngse Henenu. Ilo



WCTEUYECHUN YKA3aHHOTO CpOKa MPenynpexAeHus 00 YBOJIbHEHHH COTPYIHHK
BIIpaBe IIPeKpaTUTh paboTy, a paboromarens 00sf3aH BHIAATh €My TPYIOBYIO
KHIKKY ¥ IPOU3BECTU C HUM pacueT. [1o 1oroBopeHHOCTH MeXay pabOTHUKOM U
aIMUHHUCTpAIUEit TPyZOBOH IOOTOBOP MOXXET OBITH PACTOPTHYT B CPOK, O KOTOPOM
npocuT paboTHUK. CpoOdYHEIH TPYyHAOBOH HOrOBOP MOXXET OBITh PacTOPrHYT IIO
MHULMATUBE pabOTHUKA, IO COMIAIEHHWIO CTOPOH M HHBIM OCHOBaHMSIM,
npenycMoTpeHHbIM TpyznoBeiM KogekcoMm PO. [Ipekpainenue TpygoBoro 1orosopa
opopmisieTcsi TNpPUKAa30M [0 opraHu3anud. JlHeM YyBOJIbHEHHS CUYHUTAeTCs
NOCNeNHUN JeHb paboThl, 3a HCKIIOYEHHWEM ClIy4aeB, KOIAa COTPYAHHUK
¢dakTHuecku He paboTaj, HO 3a HHM B COOTBETCTBHHM C TpPYAOBHIM
3aKOHOAATEIECTBOM COXPAHSIIOCH MECTO pabOTHI (HOHKHOCTB).

3. OcHOBHBIE IPaBa, 0013AHHOCTH H OTBETCTBEHHOCTh COTPY/AHHKOB
3.1 CoTpyiHUK MMeeT IpaBo Ha:
- IpefocTaBieHne eMy paboThl, 00yCIOBIEHHOH TPYAOBBIM JIOTOBOPOM;

= pa60qee MECTO, COOTBETCTBYIOIIICC YCIIOBHUAM, npeayCMOTPCHHBIM
rocyaapCTBCHHBIMH CTaHJAapTaMHU OpraHu3alui U 0e30macHOCTH TpyHaa,

-CBO€BPEMEHHYI0 M B IIOJIHOM OOBEMe BEHIIUIATY 3apIUiaThl B COOTBETCTBHUH CO
CBOCH KBamuM(UKaLMed, CIOXHOCTBIO TpyJda, KOJIMYECTBOM M KadeCTBOM
BBITIOJTHEHHOU pabOThI;

- OTHABIX, 00€CIeYMBAEMBIA YCTAHOBJICHHEM HOPMAIbHOH NPOAODKUTEIbHOCTH
pabodero BpeMEHH, MPENOCTaBICHHEM €XCHEACNbHBIX BBIXOAHBIX IHEH,
HepabouuX Mpa3IHUYHBIX JHEH, OIIauMBaeMbIX €XKETOAHBIX OTILyCKOB;

- TOJIHYIO JIOCTOBEpHYI0 HHpopManuio o0 yCIOBUSX Tpyda M TpeGoBaHUIX
OXpaHbI TpyZAa Ha paboueM MecTe;

- 1podecCHOHAIBbHYI0 NOATOTOBKY, IEPEIOATOTOBKY M IOBBIIIEHHE CBOEH
KBaJM (PUKALMK B IIOPSIKE, YCTAHOBIEHHOM 3aKOHOAATENLCTBOM PD;

- 3alIUTy CBOMX TPYJAOBBIX IpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB BCEMH HE
3anpeneHHBIMU 3aKOHOM criocobamu;

- o0s3aTeNibHOE COILMAIIBHOE CTPaxOBaHHWE B CIydasX, IIPeLyCMOTPEHHBIX
3aKOHOIATENLCTBOM PO,

3.2 CoTpyAHUKH OpraHHU3alUHU JOJDKHEIL:



- IOOPOCOBECTHO BBINOJHATH CBOU TPYAOBBIE OOS3aHHOCTH, CBOEBPEMEHHO H
TOYHO BBIIIOJHATH BCIO NMOPYYEHHYIO paboTy, HE AOMycKaTh HapyILIeHHH CpoKa
BBIIIOJIHEHMS 3aJaHUi, WUCIIONB30BaTh Bce pabodee BpeMs [0 Ha3HAYEHHIO,
BO3ACPXKHUBATHCA OT NEHCTBUIA, OTBICKAIOMIUX OT BBITOJHEHHS MPSIMBIX TPYIOBBIX
obs3aHHOCTEH, COOMIOJATh TPYAOBYIO MAWCLMIUIMHY H IlpaBuia TpyHOBOTO
pacropsaka;

- yIy4IIaTh Ka4eCTBO pabOoThl, HOCTOSHHO IOBHINATH CBOH IIPOGeCCHOHANBHBIN U
KyJIBTYPHBIH YPOBEHb, 3aHUMATHCS caM000pa3oBaHUEM;

- TIOA/IeP’KUBATh YHCTOTY U MOPSAZOK Ha CBOEM paboueM MeCTe, B CIy)KEOHBIX U
OpYrUX TIOMELEHMSAX, COONIONAaTh YCTAHOBJIEHHBIH IOPSOOK  XpaHEHHS
JNOKyMEHTOB U MaTepUaIbHBIX  IIEHHOCTeH,  coOiomarh  IOPSHOK
IeONPOU3BOJICTRA,;

- 53¢ (EeKTUBHO KCHONB30BaTh MEPCOHANBHBIE KOMIIBIOTEPHI, OPITEXHUKY U IPYroe
obopynoBaHMe, SKOHOMHO W PallMOHAJIBHO PacXOI0BaTh MaTEPHAJI U DHEPTHIO,
HMHBEHTaph U JApyTHe MaTepHalIbHbIe pecypchl, 6€peXHO OTHOCUTECH K MMYIIECTBY
paboTomarens;

- cobmomaTe HOpPMBI, IIpaBWIa W HHCTPYKUMH II0 OXpaHe Tpy/a,
IIPOM3BOJICTBEHHYIO CAHUTAPUIO, IPaBUJIa IIPOTUBOIOXAPHOM 6€30MacHOCTH;

- He pasriamaTh Kak B Poccuu, Tak u 3a pyOexoM CBEIECHHUS, IOTyIEeHHBIE B CHILY
CIIy»eOHOTO TOJIOKEHUS M COCTABJIAIOIINE KOMMEPUYECKyI0 (CIIyXeOHYI0) TaiHy,
pacIpocTpaHeHHe KOTOPOH MOXET HaHeCTH Bpex paboTomartenio U (WIH) IpyrdMm
COTPYIHHUKAM;

- BBITIOJTHATH HWHBIE 0053aHHOCTH, MpenyCMOTPEHHBIE TPYAOBBIM
3aKOHOaTeILCcTBOM POD.

Kpyr obs3aHHOCTEH, KOTOpBIE BBINOJMHSAET KaX/blii pPaOOTHHUK IO CBOEH
CIEIUAJIBHOCTH, KBAIM(PHUKAIIUK, JOJDKHOCTH, OIpeaeisIeTcs  TPYHOBBIM
IOTrOBOPOM U (MJIH) JOJDKHOCTHOM MHCTPYKLIHEH.

4. OcHOBHbIE IPaBa H 005I3aHHOCTH paboToaaTeJisi
4.1 PabGotonarens UMeET MPaBo:

- 3aKJIIOYaTh, M3MEHATh M PAacTOpraTh TPyAOBBIE AOTOBOPH ¢ pPabOTHHKaMU B
IIOPAZIKE M Ha YCIIOBHUAX, KOTOPBIE YCTAHOBJIEHBI 3aKOHOATENECTBOM PD;

- BECTH KOJIJICKTUBHBIC IICPETOBOPHI U 3aK/IIOYaTh KOJUICKTHUBHBIC JOIOBOPEI,;



- IOOIIPSITH paOOTHHUKOB 3a JOOPOCOBECTHBIN 3 (heKTUBHBIHN TPY;

- TpeGOBaTh OT COTPYOHHKOB WCIOJHEHHS HMH TPYAOBBIX 00sf3aHHOCTEH H
OepeXHOro OTHOILIEHHsS K MMYINECTBY paboTomarens U ApPYruxX pabOTHHUKOB,
cobmoenus [IpaBuin TpyZOBOTO paclopsiika OpraHu3aluy;

- TIpUBJIEKaTb COTPYIHHUKOB K  JAWCHUIUIMHADHOM M MaTepHAJIbHOM
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIIEHHOM 3aKOHOAATeNCTBOM PD;

- IPUHUMATB JIOKAJIbHbIC HOPMATUBHBIC aKThl,

- CO31aBaTb OG’BGHI/IHGHI/ISI pa60To,z1;aTeneﬁ B ICIAX NMPCACTAaBUTCIIBCTBA U 3alIIATHI
CBOMX MHTCPECCOB H BCTYIIATh B HUX.

4.2 Paboromarens 00s13aH:

- co0irofiaTh 3aKOHOJATENILCTBO O TPYJe, JIOKaJIbHbEIE HOPMATHBHBIE aKTHI,
YCIIOBUS TPYAOBBIX IOTOBOPOB;

- IPEAOCTAaBIATh COTPYAHUKAM paboTy, 00YCIOBICHHYIO TPYAOBBIM AOTOBOPOM;

- MPaBWJIBHO OPTaHW30BEIBATH TPYH PAaOOTHHKOB Ha 3aKPEIUIEHHBIX 3a HUMH
pabounx Mecrax, ob0ecrnedynB HEOOXOAMMBIMH  TNPUHAIJIEKHOCTAMH U
OPITeXHHUKOH, co3maBasd 370poBele K  Oe3omacHble  YCIOBHS  TpyJa,
COOTBETCTBYIOIIME TIPaBMJIaM II0 OXpaHe TpyAa (TexHuke Oe30IacHOCTH,
CaHHUTApPHBEIM HOPMaM, IIPOTUBOIIOXKAPHBIM IIPABIIIaM);

- obecnieumBaTh CTpPOroe COOMIOZIEHHME TPYAOBOM AWCIMIUIMHBI, OCYIIECTBIISATH
OpraHM3aIlMOHHYI0 paloTy, HaNpaBIeHHYI0O Ha YCTpaHeHHe IOTeph pabodero
BpPEeMEHH, IPUMEHSITh MEPHI BO3JIEMCTBUS K HAPYLIUTEISIM TPYIOBOM JUCIUILIMHEI;

- co0ro1aTh OrOBOPEHHBIE B TPYAOBOM HoroBope, ITonoxenun o6 omiare Tpyna
u [lonoxeHnr 0 MPEeMUPOBAHUM YCJIOBHS OIUIATHI TPyJa, BBIAABaTh 3apIliaTy He
pexe 4eM JiBa pa3za B MeCHL.

3apaboTHas IUIaTa 3a MepBYIO MOJIOBUHY MecsIa BBIIUIAYMBaeTcs 10 15-ro ymcia
KOKIOr0 Mecsla, a 3apaboTHas IUlaTa 3a BTOPYIO IIOJIOBHHY Mecsla
BBIIUIAYMBAETCA O 5-TO YHCIA Ka)KAOro MeECAla, CIEAYIOIIEro 3a pacyeTHsIM. B
ClIlydasiX KOTJa yKa3aHHBIE YHCJIa NMPUXOAATCA Ha BBHIXOJHBIC WIM IIPa3IHAYHBIC
IHY, THSAMH BBIIIATEL 3apIUIATHl CIeqyeT CYUTATh paboyue JHU, HEMOCPEACTBEHHO
MPEIIECTBYIONHE BEIXOAHBIM (TIPa3IHUYHBIM) JHSIM.



- cmocoOCTBOBaTh  MOBBIIIEHHIO  KBAIM(QUKAUUKM  COTPYAHHKOB U
COBEPIIEHCTBOBAHUIO HMX IPO(ecCHOHANBHBIX HAaBBIKOB IIyT€M HAIIPaBJIECHHUS Ha
KyPCHI ¥l TPEHUHIY;

- o0ecreunBaTh OBITOBBIE HYXIBI PaOOTHHKOB, CBS3aHHBIE C MCIIOJIHCHHEM HMH
TPYHOBBIX 0053aHHOCTEH;

- OCyHICCTBIIATD 00s13aTeNbHOE COLIMAJIBHOC CTPaxOBaHUC COTPYAHUKOB B IOPAJKE,
YCTaHOBJIICHHOM (l)ellepaJ'IBHBIMI/I 3aKOHaMH,

- BBITIOJIHATH 150503 (5 0053aHHOCTH, IIpeIyCMOTPEHHBIE TPYAOBBIM
3aKoHOAaTEILCTBOM PD.

S. Pe:xxum paGo4yero BpeMeHH M BpeMEHHU OTAbIXa

5.1 B opraHuzanMM YyCTaHaBIMBaeTCs IIATUAHEBHas pabodas He#ens
IPOIOJDKATENBHOCTEIO 40 4YacoB ¢ JABYMs BBIXOJHBIMH JHAMH (cy66oTta u
BOCKpeceHbe). Bpems Hauana pa6ots! — 9:00. Bpems okonuanus padotsl — 18:00.

ITo npukasy pyKOBOOHUTENS OpraHM3allMd IPH HAJIWYMHM IPOM3BOJCTBEHHOM
HEOOXOIMMOCTH, I10 JOKIATHON pyKOBOAUTENA oTAena (CiyKObI), COrIacOBaHHOM
C paOOTHUKOM, K OTIEIBHEIM COTPYIHHUKAM MOXET MIPUMEHATHCA CYMMHUPOBaHHBIN
ydeT pabodyero BpeMeHH, C TeM YTOOBI IPOJOJDKUTENHFHOCTS Pabouero BpeMeHH 3a
yYETHBIH mepuoj] (KBapTa) He MpeBbIIIaia HOPMaJIBHOTO YKciia pabo4YiX YacoB.

[To mpuxa3zy pyKOBOOUTENS OpraHU3alMd IpH HAIWYHAK IIPOM3BOACTBEHHOM
He0OXOAMMOCTH, 110 JOKJIAOHON PYKOBOAUTEINS OTAeNa (CIry>KObI), COrIaCOBaHHON
C paGOTHHKOM, OT/AEJbHBIE COTPYAHHKH MOTYT SIHM30AMYECKU NPHUBIEKATHCI K
BBIITOJIHEHHUIO CBOMX TPYAOBBIX (yHKIWII 3a IpefenaMy YCTaHOBICHHOM U1 HUX
TIPOJIOJKUTENIHOCTH pabouero BpeMeHH (HEHOPMHPOBaHHEIM pabouuii [eHb).
HenopmupoBanHbiii pabounii AEHb YCTaHABIUBACTCS Il COTPYAHHKOB, KOTOPHIM
yCTaHOBJIEH HETIOJIHbIH paboyuii 1eHs.

Ilo xenaHuIO COTpYAHUKA U COIIIACOBAHHIO C paboTonareneM COTPyAHHUKY MOXXET
OBITH YCTAHOBJIEH PEXHMM HEIOJHOro pabodero BpeMeHH (HEMONHBINH pabouwii
JIeHb, HeroyHas paGouas Hemens). [Ipu 3ToM HemoyHbIM pabouMii €Hb MOXET
OBITH pa3[eieH Ha YaCTH C Y4eTOM IOXKEJIaHU COTpYAHUKA U MPOU3BOACTBEHHBIX
neneit. Ilpu ycTaHOBIEHMH HEMOJNHOro pabodero BpeMeHU OepeMeHHBIM
KEHIIIMHAM, OIHOMY W3 pOIHUTeNel (OIeKyHy, MOMEYUTEIN0) peOeHKa B BO3pacTe
1o 14 ner (pebeHka-uHBaNIHa B Bo3pacte A0 18 neT) wim coTpyAHHKY, KOTOPBIH
yXa)XUBaeT 3a OOJBHBIM WIEHOM CeMbH, BpeMsl Hadalla, OKOHYaHUs paboThl, a
TakK)Ke IepephIBOB B pab0Te yCTaHABIUBASTCS C yIETOM IIOXKEIaHUH COTPYIHHKA.



5.2 OGenennslii nmepepbiB — oguH 4dac (B mepuwoxa ¢ 12:00 mo 13:00). B apyroe
BpeMsi OoOeleHHBIH IepephIB HCIIOIB30BaTh HE paspemaeTcs. YUYeT Havana U
OKOHYaHMsI  00eNeHHOr0o  IEepeppiBa  OCYIIECTBIAETCS  PYKOBOAMTEISIMU
CTPYKTYPHBIX IonpasneneHuil. [lepeprlB He BKIOYaeTcs B pabodee BpeMs M He
omaynBaeTcs. COTPYAHHK MOXET HCIOJIB30BaTh €ro M0 CBOEMY YCMOTPEHHIO U
Ha 3TO BpeMs OTIIYYUTHCH ¢ paboTel. OOeIeHHEIH MepeprIB HE MPEAYCMOTPEH s
COTPYZAHUKOB, IIPOAOJDKUTENIEHOCTh paboyero aHA (CMEHbI) KOTOPBIX COCTABIAET 4
yaca U MEHee.

5.3 Vyer paGouero BpeMeHHU BeIETCs INIaBHBIM OyXTaJlTepoM.

5.4 Pabora BHe pabouero Mecra (IOCEIIEHHE YYPEXACHHA M NPENIpPUATHH,
KOMaHAMPOBKH)  INPOM3BOAMUTCS IO  pa3pelleHHI0  HEeNoCpPeACTBEHHOI'O
pyKoBOIOUTENISI COTpyAHMKA. IIpy HapyIleHHWH 3TOro HOpsAAKa BPEMs OTCYTCTBHS
SIBJISIETCS] HESIBKOM Ha paboTy.

5.5 CoTpynHHKaM NpefOCTaBISIOTCS €XErofHble OTIIyCKa C COXpaHEHHEM MecCTa
paboTel M cpexHero 3apaboTka. [IpOFOKUTENHHOCTH €XEroJHOr0 OCHOBHOTI'O
OIUIaYMBAaEeMOro OTIycKa — 28 KaJeHHapHbIX AHel. IIpu 3TOM OTIyCK JOJDKEH
OBITH HCIIOJTE30BaH He Mo3aHee 12 MecAIeB NOciie OKOHYaHHS TOro pabovero roaa,
3a KOTOPBIX OH mpenoctasisercsa. Hepabouue npa3gHUYHbBIE JHU, IPUXOIAIIAECS
Ha IIepHOoJl OTIIyCKa, B YHCJIO KaJICHAAPHBIX AHEH OTIyCKa He BKIIIOYAIOTCs. Takxke
B YHCIO KaJeHJAapHbIX [HEH OTIycka He BKJIIOYAETCH IIEPUOJ] BPEMEHHOM
HETPYAOCIOCOOHOCTH  COTPYAHHKAa @pU HAIWMYUM  OOJNBHHYHOTO  JIKCTA.
CoTpynHukaM ¢ HCHOPMHUPOBAaHHEIM PabOYNM JHEM IIPENOCTABISECTCS €XKEroXHbIN
JOIOJHUTENBHBIA ~ OIUIAYMBAEMBI  OTIIYCK, HPOJOJKUTEILHOCTh KOTOPOIrO
COCTABIISIIOT TPH KaJleHAAPHBIX THS.

5.6 IlpaBo Ha HCHONB30BaHHE OTIyCKa 3a IEPBBIA o pabOThl BO3HHUKAET Yy
COTPYJIHHKA II0 HCTEYEHHH IIECTH MECAIEB €ro HeNnpepeIBHOW paboThl B
opranm3anuy. OTIOycK 3a BTOPOM H MOCHeAylomue ToAbl paboTBI MOXET
IPEeNOCTaBIATHCA B JII000€ BpeMsi pabovero roia B COOTBETCTBHHU C OUE€PETHOCTHIO
IPEOOCTaBICHUS] €XErOAHBIX OIUIAYMBAEMBIX OTIIYCKOB (rpadMKOM OTIIyCKOB).
OuepenHOCTh IPENOCTAaBICHUSI OTIYCKOB (rpauK OTIIyCKOB) YCTaHABIMBAETCS
paborojarereM C y4eTOM IPOW3BOJCTBEHHON HEOOXOAMMOCTH W TOXKETaHHi
cotpyaHukoB. He mo3auee 1 nexabps Kaxgoro roga pabOTHHK JODKEH COOOIIHUTD
O CBOMX IIOXXEJIaHHUSX B OTHOIIEHHWH OTIyCKa Ha CIEAYIOUIMI KaJeHJAPHBIH T'ox
CBOEMY HENOCPEICTBEHHOMY PYKOBOAMTEIIO WM HAaIpsSMyI0 B OTAEN KaapoB,
ONpeleNuB MeCALl M IPOJOJKHUTEIBHOCTh KaXIOH 4YacTH OTIyCKa, MJif
COCTaBJIEHHUS IpadiKa OTIIYCKOB.



5.7 Tlo cornmameHwr0 MeXIy COTPYOJHHKOM H paboTojaTelieM eXEeroaHbIH
OIUTAYUBAEMBIN OTITyCK MOXeT OBITh pasjesieH Ha yacTu. [Ipu 3ToM XoTs OBl ofHa
U3 YacTeil 3TOro OTIyCKa JOJDKHA ObITh He MeHee 14 xaneHaapHbIX AHei. OT3bIB
paboTHMKAa W3 OTIycKa MOIMYyCKaeTcs TOJIBKO € €ro COMIacHs WU II0 TpHUKasy
PYKOBOJCTBa opraHu3anuu. Hewucrionb3oBaHHas B CBSI3M C 3THUM 4YacTh OTIIyCKa
IOJDKHA OBITH MPeRoCTaBleHa IO BEIOOPY COTPYOHHMKA B YAOOHOE Uil HETO BpEMS
B TE€UEHHUE TeKylIero paboyero roja wid NpUCOeIUHEHa K OTIIYCKY 32 CIeAYIOIIUM
paboumnit rox. IIpm yBONBHEHWM COTPYAHUKY BBIIJIAYUBAETCS JEHEXHas
KOMITEHCAIlsl 3a HEHCIOJb30BaHHBIA OTMYCK, WM IO €ro IHUCbMEHHOMY
3aSBJICHHIO HEHCIOJB30BAHHBIA OTIYCK MOXET OBITh HpPENoCTaBlieH C
MIOCJIEIYIOIUM YBOJIbHEHUEM.

5.8 mo cemelHBIM OOCTOATENHCTBAM U JAPYTMM YBA)KUTENBHBIM IIPUYMHAM
COTPYIHUKY II0 €ro MMCHbMEHHOMY 3asBJIEHHUIO MOXET OBITh NPEAOCTaBIEeH OTIIyCK
0e3 coxpaHeHHS 3apIUIaThl, MPOAOJDKUTEIFHOCTE KOTOPOTO ONPEAENseTcs II0
COIJIAIIEHHIO MEX]Ty COTPYAHHUKOM U paboToaTernem.

6. Onaara Tpyaa

6.1 3apaboTHas miata pabOTHHKA B COOTBETCTBHH C JAECHCTBYIOIIEH B OpraHU3allui
CHCTEMO}# OILIaThI TPy/ia U COCTOUT U3 JOKHOCTHOTO OKJIa/a.

6.2 PasMep MOJDKHOCTHOrO OKJIaJia yCTAHABIMBA€TCS Ha OCHOBAHMH IITATHOIO
pacnucaHus OpraHUu3alyi.

6.3 B cootrBercTBUM co crartbeil 136 TpymoBoro xogekca PD 3apaboTHas mnara
BRIIIAYMBAETC pabOTHHKaM HE MeEHee JByX pa3 B Mecsll IOCpPEICTBOM
IepeYHCIeHHs JEeHEXKHBIX CPeACTB Ha GaHKOBCKM cueT paboTHHKA. 3a MEPBYIO
NIOJIOBHHY MecsIia 3apriaTa BeluiaunBaercs A0 20-ro 4ucia TeKylero Mecaua, 3a
BTOPYIO IIOJIOBUHY MecsIa — 10 5-Io Yucia Mecsla, CIeAYIOLEro 3a pacueTHEIM.

6.4 Ilpu coBmageHuM OHS BBHIILIATHI ¢ BBIXOJHBIM WM HepaObouuM Mpa3gHUYHBIM
JIHEM BBIIIJIaTa IPOU3BOAUTCS HAKaHyHE 3TOrO JHS.

6.5 PabGoTHukam, TmNpUHATEIM Ha pabory c¢ 1l-ro mo 5-e dwucio
(BKIIIOUMTENBHO)MECALA, 5-T0 YHCla Mecslla IMprueMa Ha paboTy BBIILIAUYHUBAETCS
3apIuiaTa B pasMepe, MpoNopHHOHAIFHOM (PaKTHIECKH OTPabOTaHHOMY BPEMEHH B
IIEpHOJ C AaThl IpHUeMa Ha paboTy 1o 4-e Yucio (BKIIOYUTEIHHO).

OcraBirascs 4acTh 3apIuiaTel 3a IEPBYKO IIOJIOBUHY MECiAla IMpHEMa Ha pa60Ty
BBIIUTAUMBaeTCs A0 20-ro 4mcnaa Mecsia InmpueéMa Ha pa60Ty B pasMeEpe



IPONOPIMOHATEHOM (aKTHIECKH OTPabOTaHHOMY BPEMEHH B IIEPHOJ C 5-ro IO
15-¢ umcno (BKIIOYMTENBHO). 3apaboTHas IUIaTa 3a BTOPYIO IOJIOBHHY Mecsla
npreMa Ha paboTy BBIIUIAYMBAETCS A0 S5-TO YHCIa MeCsla, CIeAyIoIero 3a
MecALEM MpreMa Ha paboTy. HaunHas ¢ Mecsna, CIeAYIOMEro 3a MecsLeM premMa
Ha paboTy, 3apaboTHas miara pabOTHHKaM, NPUHATEIM C 1-ro mo 5-e 4HCIO
(BKITIOUMTENBHO), BHILIAYMABACTCS B IOPSAKE, YCTAHOBICHHOM IIYHKTOM 6.3
Hacrosmux [IpaBu.

6.6 PaGoTHMKaM, NPHHATEIM Ha paboTy ¢ 6-ro mo 15-e 4HCiI0 (BKIIOYUTENHHO)
Mecsna, 1o 20-ro 4Juciia Mecsna MpHeMa Ha paboTy BBIILIAYMBACTCS 3apIuiaTa B
pasMepe, IPOINOPIHOHATEHOM (haKTUIeCKH OTpabOTaHHOMY BpPEMEHH B IIEPHOJ, C
JaThl TIpHAeMa Ha paboTy mo 15-¢ gyucio (BKIIOYHTENBHO). 3apaboTHas IUiaTa 3a
BTOPYIO IONOBHHY MeECslla IpueMa Ha paboTy BBHIILIAYMBAETCS JO 5-ro 4YMcia
MecsILa, CIIELYIOIIETO 3a MECSIEM IIpUeMa Ha paboTy.

6.7 B cnydae ycTaHOBIIEHHS PabOTHHKY HENOJIHOTO pabovero BpeMEHH OIliaTa
TPy/ia IPOU3BOAUTCS IIPOIOPIMOHATBEHO OTPAOOTaHHOMY MM BPEMEHH.

6.8 Ilpu ycinoBuM OTCYTCTBUs GaHKOBCKOro cdera paboTHMKa JmGO mpu
HEBO3MOXHOCTH clenaTh IEPEYMCIEHHS 10 KaKUM-THO0 OOBEKTUBHEIM
ob6cTosATeNnsCTBaM paboTo[aTeNs BBHIUIAYABACT PAOOTHHKY 3apabOTHYIO IUIATy
IIyTEM BBIJAYM HAJIMYHBIX JCHET B Kacce.

6.9 Omrara OTITyCKa IIPOU3BOAUTCS HE IMMO3JHEC YCM 34 TPH OHA 0 €Tr0o Ha4dala.

6.10 PaGoromarens ¢ 3apaboTHOM IUIaTthl pabOTHHKA IIEPEYMCIAET HAJOTH B
pasMepax U IOPSIKe, PELYCMOTPEHHBIX JEHCTBYIOIMM 3aKOHOAaTebCTBOM PO.

7. IloompeHus 3a ycnexu B padore

7.1 3a BHICOKONPO(ECCHOHANBHOE BBITIONHEHHE TPYAOBEIX OOA3aHHOCTEH,
TIOBBINIEHNE NPOM3BOJUTENBHOCTA TPY/Jd, MPOROKUTENBHYIO H O€3yNpedHyro
paboTy | [OpyrHe YCIeXH B TpyJe NPUMEHSIOTCS CIECAYIOIIHe Mephbl MOOMpPEHHs
nepconana AHO «Cu6HHX».:

- 00BsIBIIeHHE 0JIar0JapHOCTH
- BBIIIATA JIEHEKHOTO BO3HATPaXI€HUS B BUJIE IPEMUIA
- TOBBITIIEHUE AOJDKHOCTH

8. OTBETCTBEHHOCTD 32 HapyllIeHne TPYAOBO#H ANCIHIIHHBI



8.1 3a HapylmieHue TpPYHOBOM JUCHUIUIMHBI AAMHUHUCTpALUsl IPUMEHSET
ClIeqyIoIIKe JUCIUIUTMHAPHBIE B3bICKAHUS:

- 3aMeYaHue
- BBITOBOD
- YBOJIbHEHHE.

8.2 Jlo HanoXXeHUsA B3BICKAHHS OT HAPYLIUTEINs TPYAOBOW AUCLMIUIMHBI JOJDKHBI
ObITH 3aTpeOOBaHBI MUCEMEHHBIE 00BsAcHeHNs. B ciy4yae oTkasa COTpyAHHMKA JaTh
yKa3aHHOE OOBICHEHHE COCTaBIAETCS COOTBETCTBYIoLMi akT. OTka3 paboTHHKa
JaTh OOBSICHEHHUS HE MOXKET CITY)KHUTh PENATCTBUEM AJI1 IPUMEHEHHUS B3bICKaHHUS.

8.3 3a kaxx0e HapylIeHHe TPYAOBOM JUCIIUILIMHEI MOXXET OBITh HAJIOXKEHO TOJIBKO
OJlHO [WCLMIUIMHApHOE B3bICKaHue. IIpy HaloXEHHMH IMCHMINIMHAPHOTO
B3bICKAHMs [JOJDKHBI  YYWTHIBATbCS  TSDKECTh  COBEPILIEHHOI'O  IIPOCTYIIKA,
00CTOSTENBCTBA, NP KOTOPBIX OH COBEpPIICH, MpeAIIecTBYIomas paboTa H
IIOBEICHUE COTPYIHUKA.

8.4 Ilpukas o mMpuMeHEHUH AYCLMIUIMHAPHOTO B3BICKAHUSA C yKa3aHUEM MOTHBOB
ero mnpuMeHeHHs oOBsABIsAeTCA  (cooOImaercs) COTPYAHHUKY, ITOABEPrHYTOMY
B3BICKAHHMIO, I10JT PACIIUCKY B TPEXIHEBHBIN CPOK (HE CUMTasi BPEMEHU OTCYTCTBHUS
paboTtHuka). JlucruruinHapHOe B3BICKAHUE IPUMEHSETCS HE IO3JHEE OIHOr0
Mecsla co JHA OOHapy)KeHHs INPOCTyIKa (3a HCKIIOYEHHEM CIIy4acs,
IPEIyCMOTPEHHBIX TPYAOBBIM 3aKOHOJATENILCTBOM), HE CUUTasi BPEMEHH 00JIe3HH
COTPYIHHKA, MMPeObIBaHKSA €r0 B OTITyCKe, a TaKKe BpeMeHH, HEOOXOOMMOro Ha
y4YeT MHEHHUS IPEICTABUTEILHOIO OpraHa pabOTHUKOB.

8.5 Ecinu B TedyeHwe roja Co JHS NPHUMEHEHUS JUCIUIUIMHAPHOI'O B3BICKAHMS
COTPYAHMK He OyZeT MOABEPrHYT HOBOMY AMCIHUILUIMHAPHOMY B3BICKaHHIO, TO OH
CUMTAETCSd HE MMEIOIUM JUCLUUIIMHAPHOTO B3bICKaHWsA. JlucnurmmHapHoe
B3BICKaHHME [0 HMCTE€YEHHS rofa CO JHS ero MPUMEHEHHS MOXET OBITh CHSTO
aJMHHHUCTpAIldeil M0 CBOEil HHHUIMATHBE, [0 XOHATAlCTBY HENOCPEACTBEHHOI'O
PYKOBOIUTENSI WM  TPYJOBOTO  KOJUIEKTHBA, €CIIM  IIOABEPrHYTHIN
JUCHUATIHHAPHOMY B3BICKAHHIO HE COBEPIIMI HOBOTO MPOCTYIIKA U MPOSBHUI ceOs
KaK JoOpOCOBECTHEII pabOTHHUK.

9. nbie BONpPOChI peryjupoBaHus TPYAOBBIX OTHOLIEHHIA

9.1 CoTpymHuK HMEET NpaBO >XAJIOBaTbCi Ha MOIYINEHHEBIE, II0 €r0 MHEHHIO,
HapylIeHHs  TPYHOBOIO  3aKkoHojaTenbcTBa M Hacroamux  IIpasun
HEMOCPEACTBEHHOMY PYKOBOAMTENIO M PYKOBOACTBY OpraHu3amuu. PaboTHuK



TS

BIIpaBe IPE/ICTAaBIATh NMHUChMEHHbIE IPEUIOKEHUS MO YIYyYIIEHHIO OpPraHU3alu{
TpyJia ¥ II0 APYTHM BOIIPOCaM, PETYIUPYEMBIM HacTosmumu ITpaBrunamu.

9.2 CoTpyZHUKH OpraHM3alUM JAOJDKHBI IPU BBIIOJHEHHHM CBOUX TPYIOBBIX
00s13aHHOCTEH HOCUTH OQUCHYIO OJIEXIY.

9.3 B nemsx ymydiieHHs HCIIONB30BaHUS pabodero BpeMEHH M YHOPSOOYEHHS
BHYTPEHHUX  IIPOU3BOJICTBEHHBIX KOHTAKTOB JOKYMEHTHl Ha  IOJIHUCH
PYKOBOAMTENIO OpraHU3allMd CHAIOTCS CEKpeTaplo, KOTOPBIM MepefaeT ux
PYKOBOAMTENIO NBAXABI B JeHb (kak mpasmwio, B 10:00 u 17:00) u Bo3Bpamiaer
ucroyHuTeNnaM (kak rmpasuio, B 11:00 u 18:00).

9.4 Tlepen TeM Kak NMOKUHYTHb pabouee MecTO B KOHIIE pabodero AHSA, COTPYAHHUK
IOJDKEH 3aKpBITh OKHA U ABepH KaOMHeTa U BHIKIIOUUTH CBET.

9.5 3anpemaercs:

- YHOCHTh C MecTa pabOTBl HMMYIIECTBO, MPEAMETHl WIH MaTepHaIEl,
NpUHAJJIeKAIUEe OpraHu3aluy, 0e3 IIONydYeHHUS Ha TO COOTBETCTBYIOLIETO
pa3peleHus;

- KYpHUTh B MeCTax, I7l¢ B COOTBETCTBUH C TPEOOBaHUSIMH TEXHUKH O€301IaCHOCTH H
IIPOU3BOJCTBEHHON CAaHUTAPHH YCTAHOBJIEH TaKOU 3aIlpeT;

- TOTOBUTH ITUIIY B Ipejienax odrca;

-BeCTU JUIMTENbHbIE JIMYHbIE Tele(OoHHbIE pa3roBOpsl (CBBIE 15 MHUHYT 3a
pabouwii 1eHs);

- HCII0JIB30BAaTh I/IHTepHeT B JIMYHBIX LCIIAX,

- IIPUHOCHUTDH C co0oii miu yl'IOTpeﬁJ'I}ITB AJIKOI'OJIBHBIC HAIIUTKH , IIPUXOOUTH B
OpraHu3aliil0 HWJIH  HaXOIUTBCA B HEH B  COCTOSAHUM AJIKOI'OJIBHOTIO,
HapKOTUYECCKOT0O UJIA TOKCHYICCKOI'O ONBIHCHUA.

9.6 CoTpy1HUKY, HE3aBUCUMO OT JOJDKHOCTHOTO IIOJIOXKEHHS, 0053aHbI IIPOSIBIISATH
BEXJIMBOCTH, YBa)XK€HHE, TEPIIUMOCTh KaK B OTHOLIEHUSIX MEXIy coOoif, Tak U B
OTHOLICHUSX C KIIMEHTAaMH U TIOCETUTEISIMH.

9.7 C IlpaBunamu TPyZOBOTO pacmopsiika HOJDKHBI OBITH O3HAKOMJIEHBI BCE
COTPYJHHMKH OpraHM3alli¥, BKIIIOYas NIPUHUMAaeMBIX Ha paboTy. Bece coTpymnuku
OpraHu3alliy, HE3aBHCHMO OT JOJDKHOCTHOTO TIIOJIOXKEHHS, OOS3aHBI B CBOEH
IIOBCEIHEBHOM paboTe cobmoaars Hacrosmue [IpaBua.



